Evaluation Form
Name of your organisation:………………………………………………………………….

…………………………………………………………………………………………………..

Please, evaluate each of the following aspects with the 1 to 5 grade range (1 = poor, 5 = excellent).

Tip: mark the chosen grade on the grade range in the following way:
1 – 2 – 3 – 4 – 5
___________________________________________________________________________

A. Evaluation of the organisation of the partner meeting


1. Were you satisfied with the means of comunication (mailing group) before the partners meeting? (e.g quantity and quality of information flow before the meeting; comunication management by the coordinator and another partners)

1 – 2 – 3 – 4 – 5
Your comments:

.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

2. Did the seminar room meet your expectations? (e.g. location, equipment, size, table structure etc.)
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

3. Were you satisfied with the agenda of the meeting?  (e.g. time structure, involvement of the partners, appropriateness of methods and issues etc.)
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

B. Evaluation of the quality and relevance of the topics covered during the meeting
4. Were you satisfied with all the information and materials you received during the meeting concerning the agenda and structure of the project?

(e.g. work, dissemination and evaluation plans; aims and objectives of the project etc.)

1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................


5. Were you satisfied with all the information you received concerning the next project steps and are you aware of what kind of contributions will be expected from you?
1 – 2 – 3 – 4 – 5
Your comments:
......................................................................................................................................................................................................................................................................................................................................................................................................................................................
6. Were you satisfied with the working atmosphere during the meeting?

(e.g. Did everybody have the opportunity and chance to contribute properly and equally to this project meeting? Was everybody’s opinion heard and respected? etc.)

1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................
7. Do you think the meeting was generally successful? Do you think the project group was able to achieve relevant results and to make some progress in its work?
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

C. The Coordination

8. Were you satisfied with the way the meeting was managed (coordinated)?

(e.g. communication, moderation and social skills; time/crises/conflict management etc.)

1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

D. The evaluation of the project partners
9. Were you satisfied with the level and quality of other partners’ contributions to this meeting?
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................
10. Were you satisfied with the preparation and involvement of the partner from.... ? (e.g. finishing their tasks on time, partners respond to questions, partners cooperate, partners are ready to help etc.) 
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

11. Were you satisfied with the preparation and involvement of the partner from.... ? (e.g. finishing their tasks on time, partners respond to questions, partners cooperate, partners are ready to help etc.)
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

12. Were you satisfied with the preparation and involvement of the partner from.... ? (e.g. finishing their tasks on time, partners respond to questions, partners cooperate, partners are ready to help etc.)
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

13. Were you satisfied with the preparation and involvement of the partner from.... ? (e.g. finishing their tasks on time, partners respond to questions, partners cooperate, partners are ready to help etc.)
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

14. Were you satisfied with the preparation and involvement of the partner from.... ? (e.g. finishing their tasks on time, partners respond to questions, partners cooperate, partners are ready to help etc.)
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

15. Were you satisfied with the preparation and involvement of the partner from.... ? (e.g. finishing their tasks on time, partners respond to questions, partners cooperate, partners are ready to help etc.)
1 – 2 – 3 – 4 – 5
Your comments:
....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

E. The Evaluation of the Project Website
16. Is the project website available and functions well?
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................

17. Are the information on the project website sufficient? 

1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................
18. Is the structure of the website clear and are the information you need easy to find?
1 – 2 – 3 – 4 – 5
Your comments:
.....................................................................................................................................................................................................................................................................................................................................................................................................................................................................
If there is anything else you want to add or if there was a relevant issue not mentioned in this questionnaire, please be so kind to use the space below:

.......................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................... ..........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................







